
September 14th is a significant date for
School Secretaries working across the

country as it is the first day that a pay slip
will be provided to you by the Department
of Educa�on if you have signed up to the

new agreement.

It will be obvious to people because of the
high levels of confusion that have existed
both from Secretaries and employers that

there are going to be mistakes and
misunderstandings on the wage levels that
people are on and on the gross and net

amounts that people are earning.

Don’t panic! - In this newsle�er
we're going to do a brief

explana�on of what you're
seeing and what it means.

Payslip Dates:

The first and most important thing that people
should remember is that this pay slip is not for a full
two weeks of pay as secretaries were paid by their
local employer up to the 30th of August and the
Department of Educa�on took up your pay
responsibility from September 1st. This however did
not fully overlap with the department's pay cycle so
in reality the number of working days that are
covered in this first pay slip is 7 days not 10 days.

Looking at the pay slip you can see the start date and
end date of the pay cycle from the department's
perspec�ve this began on the 29th of August and
ended on the 11th of September so three days, the
29th 30th and 31st of August are days that were
covered by your local employer.
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Scale Point Euro Values for comparison:

Having problems:
If people are having serious problems or are not
being paid by Friday 15th then we ask people to let us
know. We have reopened the query form to
members so please fill it out at this link: h�ps://
forms.office.com/e/2bagqQaaYd

We will be priori�sing people who are not being paid
and in the mean�me instruct them to go back to
their local employer and seek to be put back on their
local payroll to be paid locally un�l the issue is
resolved. Other problems will be dealt with in
discussions with the Dept. of Educa�on.

Power on the Success - Bring in New
Members - Join Online Today

The success that Fórsa has had to date in improving
the posi�on of School Secretaries has been down to
you and the increased number of School Secretary
members. To drive on that success we need to keep
growing new members can now join online with
their payroll numbers by
clicking the link here.

Important info. on your pay slip:

• Payroll Number: This is your staff number and the way that the
Department will find you if you have any queries that you want to raise
with them. It is in the centre of the page and in the sample will be
underlined in green.

• Basic Pay Non Pen(sion): This is your pay for the hours worked across the
weeks you are working and your annual leave. It may, if you are taking
the onboarding payment be averaged across the full year and not appear
that it is greater than or similar to your previous fortnightly salary.
However added up over 52 weeks it will be an amount greater than your
previous salary. In the sample will be underlined in red.

• Onboarding Value: this is the Fortnightly value of the onboarding
payment spread across the en�re year not just for the number of weeks
that you would previously have been laid off. Add it together with your
basic pay this gives you an average consistent payment across all weeks
of the year to provide people with a steady income, not one that jumps
up and down through the year depending on periods of layoff. In the
sample this will be underlined in pink.

• Deduc�ons: These are your mandatory and voluntary deduc�ons from
your gross pay. In this first pay run these may not look correct and can be
queried with Revenue. In the sample these will be underlined in purple.

• Ne� Pay: At the bo�om of the page on the right. This will be your
fortnightly wage minus all deduc�ons. In the sample this will be
underlined in orange.

• PRSI Class & Weeks: At the bo�om of the page on the le�. This shows the
class of PRSI that you are being categorised at and the number of weeks
involved. As the Department pay cycle is spread over 3 calendar weeks
this is why the number 3 appears here. In the sample this will be
underlined in grey.

• Bo�om of Page: At the bo�om of the page you can see the various tax
credit and other deduc�ons, this is done on a fortnightly and a year to
date basis (YTD) showing the total of all pay and deduc�ons over the tax
year.

Checking your wages:
Right now, because of the shorter pay cycle, the averaging and inclusion of
the members are having a bit of trouble figuring out their rates of pay. The
below calcula�on will give people a rough idea of what their fortnightly
payment will be.

Basic Pay Non Pen(sion) this pay cycle: €686.04 / 7 Days = €98.00 x 10 Days
= €980.06 Fortnight (Person working a 5 day week)

Onboarding Allowance this cycle: €59.63 / 7 Days = €8.52 x 10 Day = €85.19
Fortnight

Average total Wages + Onboarding per fortnight = €1,065.25

Onboarding allowance €85.19 x 26 fortnights = €2215 = 10 weeks

To find the regular rate of pay

€980.06 x 26 fortnights = €25,481.56 / (52 weeks – 10 weeks) 42 Weeks =
€606.70 per week gross wages or €1213.41 per fortnight Gross Pay.
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